
Page | 1  Last updated: November 10, 2015 
 

 
 
 
 
 
 
Accounting Integration Guide: 
AccountEdge 
 

  



Page | 2  Last updated: November 10, 2015 
 

Contents 
AccountEdge Version Compatibility ............................................................................................................. 3 

Accounting Integration Process Overview .................................................................................................... 3 

Registration ............................................................................................................................................... 3 

Import Chart of Accounts .......................................................................................................................... 3 

Export Payroll Data ................................................................................................................................... 3 

Registration Process ...................................................................................................................................... 4 

Export Chart of Accounts from AccountEdge ............................................................................................... 5 

Upload Chart of Accounts ......................................................................................................................... 8 

Assign Accounts to Payroll Categories ...................................................................................................... 9 

Export Payroll Data to AccountEdge ........................................................................................................... 12 

 

  



Page | 3  Last updated: November 10, 2015 
 

AccountEdge Version Compatibility 
We officially support integration with the current version of AccountEdge, plus the two previous 

versions. The current version is AccountEdge 2015, including all editions. 

This guide will walk you through the steps to register for AccountEdge integration, and set it up so you 

can export your payroll data to your AccountEdge software. 

Accounting Integration Process Overview 
There are three basic steps to accounting software integration. These include: 1) Registration, 2) Import 

Chart of Accounts, and 3) Export Payroll Data. Below is a high-level overview. The remainder of this 

guide will offer full details on how to complete each step. 

Registration 
The registration process is how you sign up for accounting integration in the payroll application. This is 

the first step in getting your payroll data into AccountEdge. 

Import Chart of Accounts 
Once you’ve completed the initial registration, you’ll need to export your Chart of Accounts from 

AccountEdge and import it into the payroll application. After you import your Chart of Accounts you’ll 

map your accounts to the applicable payroll categories. 

Export Payroll Data 
Once you’ve imported your Chart of Accounts and mapped the accounts to your payroll categories, 

you’re ready to export your payroll data to AccountEdge. Once setup is complete, you’ll be able to 

export after running your next payroll. 
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Registration Process 
1. From any screen, use the top navigation menu to go to Reports > Accounting Integration. 

 
 

2. Click the Register button. 

 

3. Select AccountEdge from the dropdown and click the checkbox to accept the fee, if applicable. 

Then click the Save Changes button. 

Consult your fee schedule for details on any fees that apply. 

 
 

4. On the next screen, click the Begin Setup Process button. 
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Export Chart of Accounts from AccountEdge 
1. Open your AccountEdge software. 

 

2. Click File > Export Data > Accounts > Account Information 
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3. Make sure the settings match as shown below. The ‘Balances from’ field should be This Year and 

will show the current fiscal year. Then click the Continue button. 

 
 

4. Click the ‘Match All’ button which will move all fields to the Export Fields section. The click the 

‘Export’ button. 
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5. Select a location to save the file and give it a name you’ll recognize for the Upload Chart of 

Accounts process.  
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Upload Chart of Accounts 
1. Back in the payroll application, click the ‘Choose File’ button, then select the Chart of Accounts 

file you saved. Click OK then click the Upload File button. 

 
 

2. You’ll be shown a full list of accounts that imported. Click the ‘Assign Accounts to Payroll 

Categories’ link. 

If any accounts are missing, they didn’t import due to the length of the account name. Please 

shorten the account name to 50 characters or less and re-export from AccountEdge. 
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Assign Accounts to Payroll Categories 
Now you need to assign the accounts you just uploaded to the payroll categories. You’ll go through 3 

steps to assign accounts for 1) Earnings & Expenses, 2) Deductions & Liabilities, and 3) Taxes & Expenses. 

Consult your tax professional if you’re unsure of how to make the assignments. 

1. Assign accounts for Earnings & Expenses, then click Next.  
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2. Assign accounts for Deductions & Liabilities, then click Next. 
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3. Assign accounts for Taxes & Expenses, then click Next. 

Once you’ve completed assigning accounts, you’ll see a screens confirming that. 
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Export Payroll Data to AccountEdge 
After you complete the registration process and run a payroll, you can export your payroll data to your 

accounting software. 

1. The AccountEdge File Export screen can be accessed from 2 places: 

a. The Recent Payrolls section on the Dashboard. 

 
 

b. The Reports menu from the top navigation. 
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2. After clicking Export File, you’ll see the Export File screen. Click Export to download the file to 

your computer. The file will download to the default downloads folder specified in your browser 

settings. 
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3. In AccountEdge, click File > Import Data > General Journal Entries 
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4. Leave the settings as they are and then click the ‘Continue’ button. 

 

5. Locate your file where it was downloaded and click Open.  
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6. Click the ‘Match All’ button which will move all fields to the Matching Import Field section. Then 

click the ‘Import’ button. 

 

 

7. After clicking ‘Import’ you’ll be shown message indicating that the import was successful. 


